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University Officers’ Training Corps (UOTC) Recruitment Questionnaire

THIS FORM IS ONLY TO BE USED FOR APPLICANTS WISHING TO JOIN ONE OF THE ARMY RESERVE’S UOTC UNITS. FOR FURTHER DETAILS AND JOINING REQUIREMENTS, PLEASE VISIT HTTPS://WWW.ARMY.MOD.UK/WHO-WE-ARE/CORPS-REGIMENTS-AND-UNITS/UNIVERSITY-OFFICERS-TRAINING-CORPS/


Guidance for Applicants

In order to maximise the chances of your application being successful, it is imperative that you fill out the following sections as thoroughly and accurately as possible. Incorrect, missing or false information will delay your application and may result in you failing to attend the necessary events required to join.

This form should take between 1hr 30mins – 2hrs to complete.

In order to complete the form successfully, you will require your:

· Passport (and VISA if applicable)
· National Insurance (NI) Number
· Term Time, Home and University addresses
· Further Education results (and Higher if applicable)
· Details of previous employment
· Details of previous military service/application (if applicable)
· Details of previous residence/travel abroad

If you are unsure about any of the sections, please refer to the guidance notes on the left hand side of the page, or contact the UOTC you wish to join using the link above. Should you require more space to answer a question, a continuation sheet is provided at the end.


PLEASE COMPLETE AND RETURN THIS FORM ELECTRONICALLY TO THE E-MAIL ADDRESS OF THE UOTC YOU WISH TO JOIN – HANDWRITTEN/POSTED SUBMISSIONS WILL BE REJECTED.































	
Guidance Notes




1.1 Mr/Ms/Miss/Mrs/Dr etc.

1.2-1.4 These should be as they appear on official documentation (E.g. Passport, VISA, Driving License, Birth Certificate etc.) 

1.5 Maiden name or if you’ve had your name changed by deed poll

1.6 How you would prefer to be addressed or if you use another name for official correspondence

1.7 Academic honours (E.g. BA, BSc, BEng. Etc.)

1.10 This must be a British NI Number – those with NI numbers from the Republic of Ireland, Channel Islands and Isle of Man must apply for a British NI number. Applicants must have a NI number to join – those without should contact HMRC to acquire one ASAP.

2.1 This can normally be found on any letters/documents from your GP or hospital, or by calling them.

2.3-4 As we may need to contact your GP, please ensure these are as accurate as possible.















2.5 If you are unsure, please call whichever surgery you think you are registered with to check. UOTCs waste a large amount of money every year on sending medical forms to GP Surgeries that Officer Cadets are no longer registered with.




3.1-3.3 These should be as they appear on official documentation (E.g. Passport, VISA, Driving License, Birth Certificate etc.)

3.3 The Armed Forces have restrictions placed on them by Government that mean that only citizens of the UK, Northern Ireland and the Commonwealth are eligible to join.


















3.8 You should normally have lived in the UK for a minimum of 5 years immediately before making an application. In certain circumstances, particularly concerning applicants of UK origin, a shorter period of residency may be accepted.

3.8a Please include any gap year travel




3.9a E.g. country, time of year, duration, reason etc.

3.10 Please state if any have ever held any other nationality




















3.12a E.g. country, time of year, duration, reason etc.


4.1 This is what nationality you identify as

4.2 This is your racial background origin





6 – These may have to be used for emergency purposes, so please ensure that they are accurate and in date































7 You must be studying at a Higher Education institution in order to be eligible to join UOTC.

7.3 Please give details of AS and A-Levels, SCE HGs, International Baccalaureate, GNVQs, BTEC Level 3 and other advanced level qualifications that you have achieved or are currently studying or intend to study. Start with the most recent. If you have none or are not taking any write NONE and proceed to 6.2

7.4 Please give details of degrees of diplomas you have completed, are currently studying or plan to study. E.g. Award = BA, Bsc etc., Class = 2:1, 1st etc.







7.6 E.g. Dyslexia, Dyspraxia, Dyscalculia, ADHD etc.

7.7 This is generally for those who are native speakers rather than having learnt through education




















 



























































9.4a E.g. Loan repayments or credit card debts




9.5a This does not include jury service






10 This is includes service in University Units or as a Cadet Force Adult Volunteer
















10.1a Your Unique Reference Number (URN) should consist of a 13 digit number issued by Army Recruiting Group E.g. 1000012345678
































11.1 E.g. Duke of Edinburgh’s Award, National Citizens Service, Young Enterprise Award etc.





11.2 E.g. Army/Air/Naval/Combined/St Johns Ambulance/Police/Fire Cadets, Scouts/Guides etc.


11.3 E.g. Prefect, Head Boy/Girl, Sports Captain etc.









12.1 UOTC training can at times be hazardous. It is therefore important that we are able to contact the right person quickly and clearly should the unexpected happen. Your Emergency Contact is the person you nominate to be first notified if you are killed, missing, wounded, injured or ill.










12.2 Your Next of Kin (NOK) is your closest living relative in order of:
Spouse (even if separated)/Civil Partner, Children/Grand Children, Parents, Brothers/Sisters, Grand Parents, Uncles/Aunts, (If not living relatives – may be a friend).
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	11.2
	Organizations

	
	Type
	Name/Number of Detachment
	Dates
	Rank/Position/Responsibility
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	To
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	11.3
	Positions of Responsibility

	
	Position
	Dates

	
	
	From
	To
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	Section 12 – Emergency Contact & NOK Details

	
	12.1
	Emergency Contact Details

	
	First Name
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	Surname/Family Name
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	Relationship to you
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	Address 
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	Town
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	Country
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	Post Code
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	Home Phone
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	Mobile Phone number
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	12.2
	NOK Details
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Section 13 – Continuation Sheet

	Section/Sub Section		
	Answer
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Section 14 - Data Protection Statement


	
The British Army, as part of the Ministry of Defence, is committed to protecting your privacy. Your personal information is stored securely and processed fairly as required by the Data Protection Act 2018. We will not share your information with other organizations outside the Ministry of Defence (unless we are required to do so by law). If you need more information about data protection or want to contact us, read our privacy policy at: https://www.army.mod.uk/privacy-and-cookies/


	
Section 15 – Proofs


	As part of your application, we require proof of the following five documents:

· Passport
· National Insurance Number
· Confirmation of Study
· Bank Account details
· Term Time Address

Please scan/photograph the above documents and attach them in .jpg format to the e-mail containing this application form. You can use the guidance and checklist below to help you.


	Document
	Guidance
	Checklist

	Passport
	This must:
· Be in date
· Clearly show the entire photo page (plus VISAs and/or stamps if applicable)
· Match the details given on this form
	[bookmark: Check53]|_|

	National Insurance Number
	This must:
· Be either a NI Number card or a NI Number letter from HMRC
· Be a British NI Number – those with numbers from the Republic of Ireland, Channel Islands or Isle of Man must apply for a British NI number.
· Clearly show the number and your name
	[bookmark: Check54]|_|

	Confirmation of Study
	This must:
· Be an official confirmation of study letter or e-mail from your university
· Clearly show your name, your university and course
	[bookmark: Check55]|_|

	Bank Account Details
	This must:
· Be a bank statement or screen print of your online/mobile banking
· Clearly show your account name, number, sort code and branch
	[bookmark: Check56]|_|

	Term Time Address
	This must:
· Be a university accommodation agreement, tenancy agreement or utility bill
· Clearly show your name and term time address (or home if the same)
	[bookmark: Check57]|_|

	
Section 16 – Applicant Declaration


	By electronically signing this document below, I declare that:

· The details given in this Recruitment Questionnaire are, to the best of my knowledge and belief, correct. 
· I understand that if I withhold any material fact it may prejudice my application to join the UOTC, and that a false declaration will result in my discharge from the UOTC.
· I will notify the UOTC of any changes as soon as possible after they occur.
· I understand the purpose of this Recruitment Questionnaire and the reasons for the collection of my personal data, including sensitive personal data.
· I agree to my personal data and sensitive personal data, being used by the UOTC Recruiting and Administrative Staff.
· I agree, as part of the recruiting and selection process, to undergo physical and mental tests and assessments, interviews and medical examinations, which will involve time away from home in a service establishment.
· I understand that I do not have to accept any offer of service.
· I understand that there is no guarantee that I will be accepted.
· I understand that the UOTC may refuse my application without giving any reason.
· I have read, and understand, the joining criteria given in the UOTC page of the Army Website.


	Please type your name opposite to electronically sign this document
	[bookmark: Text276]     
	Date
	[bookmark: Text277]     

	It is the responsibility of the Recruiter(s) receiving this form to adhere to the principles of the Data Protection Act 2018.







To be completed by the optometrist ONLY if applicant wears glasses/contact lenses

[image: ]The candidate has applied to join the Army and has answered YES to a question in section 20. An optometrist’s report based upon an examination within the last 12 months is required as part of the screening process whereby the Army seeks to exclude applicants with certain visual conditions. The application cannot be taken any further until this report is provided. Please examine the candidate (if not seen in the last 12 months) and record your findings and answers to the questions. Once complete p lease return to the applicant.OPTOMETRIST’S REPORT

  Client Name:     The candidate’s distant visual acuity is to be tested using the standard Snellen chart at a distance of six metres. Different charts are to be used for each eye, uncorrected and corrected using complete occlusion of the eye not being tested. No errors in a line are allowed (i.e. 6/12 –1 is to be recorded as 6/18).



Date of visual assessment


If BCVA in either eye demonstrates a refractive error outside +/- 6.0D then the candidate falls below the entry standard. The only exception being when 6/6 (E1) is achieved at +/- 6.0D but a BCVA of 6/5 or 6/4 is achievable with minimal additional correction ie up to +/- 6.25D. In this situation clinical judgment should be applied but entry may be permissible
	RIGHT EYE
	LEFT EYE

	Visual acuity
	Visual acuity

	Uncorrected
	
	Corrected
	
	Uncorrected
	
	Corrected
	

	Refraction
	Refraction

	Sph
	
	Cyl
	
	Axis
	
	Sph
	
	Cyl
	
	Axis
	


Please record any other significant history or findings (attach extra sheets if necessary)
	


	1.	Is your client’s visual acuity equal to or better than the minimum standard of corrected Snellen visual acuity of 6/12 in the right eye and 6/36 in the left eye, with a maximum permissible refractive error of +6.00 to -6.00 dioptres in any meridian*
	|_| Yes
	|_| No

	2.	Has your client had corneal refractive surgery other than the following procedures: Radial Keratotomy (RK), Astigmatic Keratotomy (AK), Photorefractive Keratectomy (PRK), Laser Epithelial Keratomileusis (LASEK), Laser in-situ Keratomileusis (LASIK), Intrastromal corneal rings/ segments (ICRs/ICSs)?
	|_| Yes
	|_| No

	3.	If your patient has a squint, has had squint correction or any other eye surgery/ procedure do they have diplopia or any other visual defect?
	|_| Yes
	|_| No

	4.	Does your client have any other general eye, lid, lacrimal apparatus, conjunctival, corneal, lens, uveal tract, retinal, scleral, optic nerve, visual field, ocular motility or lid disorder?
	|_| Yes
	|_| No















If YES to any question, please provide details
	

	Optometrist's signature
	
	Branch stamp

	
	
	

	Optometrist's name - please print
	
	

	
	
	

	Optometrist's telephone number
	
	

	
	
	


The spherical equivalent is the algebraic sum of the spherical component of refraction plus half of the cylindrical component of the refraction. For example:
Spherical +4.00D with cylindrical +2.00D = (+4) + (2/2) = ESE 5.00
Spherical -7.00D with cylindrical +3.00D = (-7) + (3/2) = ESE -5.50

Mod Form 493 (Army)
(Revised 03/14)

About this form and the Army’s policy on criminal convictions

If you have criminal convictions, use this form to tell us about them. You may still be able to join the Army even if you have a criminal record. 

Read pages 1-3 to find out more about what you need to tell us about your convictions and what you don’t need to tell us. After you have read pages 1-3 please fill in the details on page 4.

It is very important to complete the details on page 4 honestly because:

· Before you join the Army we will do a criminal background check

· If we discover later that you have had criminal convictions that would make you ineligible you will be discharged from the Army
When you have finished filling in the form please remember to sign it.


    







	Rehabilitation of Offenders Act 1974 *
with 2014 Amendments 

Advice to Applicants to HM Armed Forces


* For Northern Ireland the Rehabilitation of Offenders
(Northern Ireland) Order 1978 S.I. 1978 No. 1908 (N.I.27) refers







	Note:
Applicants should read this form carefully before completing the Certificate on the last page.
Further information can be found on the National Association for Care and Resettlement (NACRO) Website at www.nacro.org.uk/rehabilitation-of-offenders-act-1974.   









Rehabilitation of Offenders Act 1974 * (see note 1)
 - Advice to Applicants to HM Armed Forces

	Notes:
1. Includes 2001,2008, 2012 and 2014 amendments. 
2. For Northern Ireland the Rehabilitation of Offenders (Northern Ireland) Order 1978 S.I. 1978 No. 1908 (N.I.27) refers.
3. Paragraph 6 – [R of O(Ex) Order 1975 No. 1023] – For Northern Ireland the Rehabilitation of Offenders (Northern Ireland) Order (Exceptions) Order 1979 (Statutory Rule 195) refers.

	

	1. You are required to give any details of any civil convictions you may have which are considered ‘unspent’ under the Rehabilitation of Offenders Act 1974* before your application to join one of HM Forces can be considered.  It is your responsibility to distinguish between ‘spent’ and ‘unspent’ convictions and the following advice will concern you if you have ever been convicted in a civil court of an offence.  You should read it carefully before filling in any enrolment form or answering any questions put to you be recruiting staff or the interview board about civil convictions.  (For disclosure of service convictions see paragraph 9.)

	

	2. The purpose of The Rehabilitation of Offenders Act 1974*, which applies to both civilians and Service personnel, is to give those who have been convicted of offences a chance to ‘live down’ their convictions.  This means that if a certain period of time has passed since the date on which you were convicted, the conviction becomes ‘spent’ and you are therefore entitled to ignore the conviction and to fill in the application form and to answer any questions put to you by the recruiting officer or interview board as if the offence, conviction and sentence had never taken place.  The periods after which the convictions become ‘spent’ are set out as to type of sentence overleaf.  You should note that ‘conviction’ includes an absolute or conditional discharge, supervision, probation, care, hospital and community service orders and binding over.  In the interests of national security, however, both spent and unspent convictions have to be declared to the Security Authorities.  These details are to be inserted on a Security Questionnaire but are solely a matter between yourself and the Security Department.

	

	3. If you have been in prison, remand home, approved school or any other form of corrective training or youth custody establishment as a result of a conviction which has become ‘spent’, you are entitled to ignore the fact in describing your past education and employment on the application form and in answering questions put to you by the recruiting staff or the interview board.  The recruiting staff may ask you about the gaps as these may be owing to an error by the applicant.  You may inform them that you have given all the details which you are required to disclose and that you have nothing to add.

	

	4. If you fail to disclose a conviction which is not ‘spent’, you may become liable to prosecution, either by the Service or civil authorities and may be discharged from the Service. However, an ‘unspent’ conviction will not necessarily debar you from entry into the Armed Forces.

	

	5. Should you have any doubt about whether a conviction is ‘spent’ or not, you should, before filling in the application form or answering questions, make sure of your position by consulting a Citizen’s Advice Bureau, or a Community Law Centre or the Clerk to the Court where you were last convicted, or a Solicitor or probation officer or any other competent authority.

	

	6. If you wish to serve in a dental, legal, medical, nursing or police trade or branch within the Armed forces, or be employed within a cadet force concerned with training for the Armed Forces, then the advice set out above does not apply to you.  Under the Rehabilitation of Offenders (Exceptions) Order 1975 No. 1023, anyone who wishes to serve in these employments must disclose all convictions, ‘spent’ as well as ‘unspent’, on the appropriate part of the application form and answer fully in discussion with the recruiting officer or interview board any questions about ‘spent’ convictions.

	

	7. If entered into the Service you may be required for work on highly classified material.  If such a stage occurs in your Service career all past conviction ‘spent’ and ‘unspent’ will have to become known to the security authorities in confidence.

	

	8. You must declare if you are prohibited from having a firearm or ammunition under section 21 of the Firearms Act 1968

	9. (Re-entrants and Ex-Servicemen only.)  There is a requirement for you to list all unspent convictions for Service offences on Annex B of this form.





Notes for use in conjunction with the Rehabilitation of Offenders Act
(Advice to applicants)



	· ‘Imprisonment’ includes detention in a young offenders institution in Scotland and Northern Ireland.

	· Consecutive terms of imprisonment or of detention under section 53 of the Children and Young Persons Act 1933 or section 206 of the Criminal Procedure (Scotland) Act 1975 and terms which are wholly or partly concurrent (being terms of imprisonment or detention imposed in respect of offences of which a person was convicted in the same proceedings) shall be treated as a single term.

	· No account shall be taken of any subsequent variation, made by a court in dealing with a person in respect of a suspended sentence of imprisonment, of the term originally imposed.

	· A sentence imposed by a civil criminal court outside the United Kingdom shall be treated as a sentence of that one of the descriptions mentioned overleaf which most nearly corresponds to the sentence imposed.

	· When more than one sentence is imposed in respect of a conviction and none is an excluded sentence the rehabilitation period shall be the longer or longest of the relevant periods applying to those sentences.

	· Where a person has been conditionally discharged or placed on probation for an offence and after the end of the rehabilitation period is further sentenced for that offence as a result breach of conditional discharge or probation then the initial conviction shall not be regarded as spent until the end of the new rehabilitation period applicable to that further offence.

	· Where during the rehabilitation period a person is convicted of another offence and a sentence subject to rehabilitation is imposed, the shorter of the rehabilitation periods shall be extended to end at the same time as the other.  This is subject to three exceptions:

	

	1. A conviction resulting solely in a disqualification, disability, prohibition or other penalty (of a like nature) shall not have the effect of extending a rehabilitation period arising from an earlier conviction.

	2. Convictions in Northern Ireland of offences which are not triable on indictment, in England and Wales of a summary offence or of a scheduled offence within the meaning of the section 22 of the Magistrates Court Act 1980 tried summarily because the value involved is small, and convictions in Scotland of offences which are not excluded from the jurisdiction of inferior courts of summary jurisdiction by virtue of section 4 of the Summary Jurisdiction (Scotland) Act 1954 shall not have the effect of extending a rehabilitation period arising from an earlier conviction.

	3. Convictions by courts outside the United Kingdom of offences which would not have been offences if committed in the United Kingdom shall not have the effect of extending a rehabilitation period arising from an earlier conviction.

	

	· Convictions where certain sentences are imposed are excluded from rehabilitation.  Thus convictions will never be spent if the sentence imposed is :
1. Life Imprisonment
2. Imprisonment, Youth custody Detention or Corrective Training for more than 48 months
3. Preventive Detention
4. Custody for Life
5. Certain long sentences imposed on children and young offenders.


	


MOD Form 493 (Army)
	                                                                                                                                                     Annex A (Revised 03/14)
                                                Rehabilitation Periods                                       
	Sentence 
(including suspended sentences)
	
	Rehabilitation (“Spent”) Periods
(reckoned from the date of sentence completed)

	

	Custodial sentence, including: Imprisonment, detention in a young offenders institution or Youth Custody, Borstal Training (Abolished 1983), corrective training, Detention, Detention and Training Orders 
	
	
	
	
If under 18 at time of conviction

	For over 4 years
	
	Never
	
	Never

	for over 30 months but not over 48 months; for the same period:
	
	7 years
	
	3 ½ years

	more than 6 months but not exceeding 30 months:
	
	4 years
	
	2 Years

	a period not exceeding 6 months: 
	
	2 years
	
	1½ years

	

	

	Fine (including fines upon children or young persons but ordered  to be paid by their parents):
	
	1 year from date of conviction, subject to reduction by half for persons under the age of 18.

	

	

	Hospital Order:
	
	Until end of order

	

	Formal/Simple Caution, warnings given by constable or Procurator Fiscal (Scotland), fixed penalties notices under section 129 of the Antisocial Behavior (Scotland) Act 2004. 
	
	Spent immediately 



	Order for custody in a remand home, approved school order or attendance centre order:
	
	1 year after the order expires

	
	
	

	Compensation Orders:
	
	The date the payment is made in full

	

	Conditional Caution:
	
	3 months; or earlier, when the caution ceases to have effect.



	Reparation Order or Absolute Discharge (England and Wales):
	
	Spent immediately

	



	Conditional discharge; bound over to keep the peace, bound over to be of good behaviour, Street Offences Act Order, A Referral Order under section 16 Sentencing Act 2000 :
	
	The last day the order has effect, if no date given then 2 years from date of conviction.

	

	Disqualification; disability; prohibition etc or a relevant order or penalty not listed elsewhere:
	
	Until expiry of disqualification etc.

	

	Supervision Requirement or Order or Supervision Order or Care Order or Fit Person Order because a child has committed a criminal offence. Youth Rehabilitation order or Residential Training of a child by a court order under section 413 Criminal Procedure (Scotland) Act 1975:
	
	1 year or until expiry of order, whichever is longer

	

	Absolute discharge (Scotland); Admonishment (Scotland),  discharge by Children’s Hearing in Scotland following acceptance or judicial establishment of the commission of a criminal offence by the child:
	
	6 Months from date of order/discharge

	

	

	Curfew Orders,  Community Order, Community Sentence, Combination Orders, Youth Conference Order and Community Responsibility Order (Northern Ireland  Only), Overseas Community Order, and any other sentence not appearing in this list and subject to rehabilitation:
	
	1 year from date order ceased to be in force if no date given then 2 years from date of conviction, subject to reduction by half for persons under the age of 18.







	Certificate
	

	· I certify that I have read and understood the advice on page 2.  ‘Unspent’ convictions are listed below.
		If none, tick box
	|_|

	· (Applicants applying under paragraph 6 on page 2 are to list ‘spent’ convictions also.  If none tick box)
	|_|


[bookmark: _Hlk522722008][bookmark: Text357]                                                                 																							Name:      Unspent convictions: offence, date of conviction, sentence

                                                                                                      
[bookmark: Text358]                                                                                                      Date:        
									
                                                                                                      																					                           
                                                                                                        
 

MOD Form 493 (Army)
                                                                                                                                                              Annex B (Revised 03/14)

Rehabilitation Periods for those with Previous Military Service                                     
                                                                                                                                                 
	Sentence
(including suspended sentences)
	
	Rehabilitation (“Spent”) Periods
(reckoned from the date of sentence completed)

	

	Service Detention (See note 1) :
	
	Sentence plus 1 year 
	(See note 1)
	If under 18 at time of conviction
Sentence plus 6 months

	 Cashiering, Discharge with Ignominy or Dismissal with Disgrace from Her Majesty’s Service: 
	
	1 year
	
	6 months

	Dismissal from Her Majesty’s Service: 
	
	1 year
	
	6 months

	

	

	Forfeit of Seniority
	
	Spent Immediately 

	Reduction in Rank
	
	Spent Immediately

	Severe Reprimand
	
	Spent Immediately

	Reprimand
	
	Spent Immediately

	Service Supervision and Punishment Order 
	
	For the period specified in the order (See note 2)

	Stoppage of Leave
	
	Last day the order has effect  (See note 3)

	Restriction of Privileges
	
	Last day the order has effect  (See note 3)

	Admonition 
	
	Spent Immediately

	Service Fine (from a Service Court or a CO at Summary Hearing)
	
	1 year from date of conviction, subject to reduction by half for persons under the age of 18.

	Service Compensation Order
	
	The date the payment is made in full

	Service Community Order
	
	1 year from date order ceased to be in force if no date given then 2 years from date of conviction, subject to reduction by half for persons under the age of 18.

	


                                                                                           
Notes:

(1)	Starting from the day on which the sentence is completed i.e. the date on which the individual is actually released from Detention.
 
(2)	For example, where an individual is awarded a SSPO for 60 days the sentence will be rehabilitated after 60 days even if the individual’s CO reviews the punishment and decides to conclude the punishment earlier.

(3)  	Where the CO decides that the punishment should not begin immediately, the sentence will be rehabilitated on the last day the order has effect.  	
		
	Certificate
	

	· I certify that I have read and understood the advice on page 2.  ‘Unspent’ convictions are listed below.
		If none, tick box
	|_|

	· (Applicants applying under paragraph 6 on page 2 are to list ‘spent’ convictions also.  If none tick box)
· 
· 
	|_|


                                                                      																						Name:      Unspent convictions: offence, date of conviction, sentence

                                                                                                      
                                                                                                      Date:        
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